
Reception Parent Information Evening - Monday 10 July 2017 

 

Introduction and Staffing  
Miss A Magnus - Head of EYFS (overseeing the children in Nursery and Reception), Teacher in RM 
and Forest School Leader.  
Mrs C Masters - RH Class Teacher (Monday, Thursday and Friday). 
Mrs V Ho You - RH Class Teacher (Tuesday and Wednesday).  
Mrs F Sallis - TA in RH 
Mrs S Hadland - TA in RM (Tuesday – Thursday) 
Mrs J Barr - TA in RM (Monday and Friday) 

Mrs Barr and Mrs Hughes also support Forest School on Tuesdays. Mrs Ho You teaches RM on  
Tuesday afternoons when Miss Magnus takes RH to Forest School. We find this works well as it 
allows both teachers to gain a comprehensive understanding of the Reception pupils’ strengths. Miss 
Sallis attended the information evening and parents were made aware that they would have the 
opportunity to meet Mrs Barr and Mrs Hadland at Meet the Teacher in September.  

Purpose of the evening 
To inform parents/guardians regarding the transition process and procedures from Nursery to 
Reception. 
 
The Transition Process 
This summer we held three Introduction to Reception sessions to help the children become familiar 
with their classroom, teacher(s) and TA(s) in Reception. These sessions have been very successful 
and all children have attended at least one. You should have received a child - friendly transition 
booklet for your child, as well as a parent version. The children have also been on a tour of the 
school including the dining hall, art and music rooms. Nursery and Reception will have their break 
and lunch play times together as an EYFS group. In the summer term, the Reception children will 
spend time in the main playground as they prepare for their transition to Year 1.  
 
Settling in  
For the first two and a half weeks, we ask that parents/guardians bring their child into the classroom 
to help them settle. Parents/guardians should not worry if a child is upset on their leaving; most 
children settle quickly. We will call parents/guardians to confirm that the child has settled. 
Alternatively, you are welcome to ring the office for an update. 
 
How can parents/guardians help?  
Talking to the child about what they might experience each day, sharing their timetable with them 
and discussing what lessons they are looking forward to is a good start. It is helpful if 
parents/guardians support the morning routine on arrival in the classroom: for example, help them 
to find their coat peg (each child will have a photo on this after the first day); to put their book bag in 
a box (they will have a group box with a name after a couple of weeks); put their reading books in 
the box or basket and put their snacks in their boxes. The staff will be there to help you. We do 
encourage and promote independence from day one, therefore as we approach the end of the 
second full week, parents/guardians need to encourage their child to complete tasks independently. 
 



During the second full week of school, parents/guardians will need to ensure that their child is 
brought to the Reception door:  this is accessed through the Side Gate and the Reception door is the 
first door on the left. A TA will be there every morning to meet and greet the children, and the 
Teacher will be in the classroom, so there is always a familiar face on entering the school premises.  

 
Daily routine 
The school gates open at 08:00 and parents/guardians can drop their child off anytime between 
08:00 and 08:25. We spend the first two weeks of school settling the children in to routines and 
really getting to know them. Within these first two weeks we also carry out our baseline 
assessments.  We devote time to talking about the rules and expectations of behaviour within the 
classroom, playground and toilets. Initially an adult will accompany the children to the toilets;  
gradually they are able to go on their own, but they are always within sight and hearing of a member 
of staff. We talk about the different areas in the classroom, for example the sand and water trays, 
the writing areas etc, and how we expect the children to use these within their child-initiated 
learning/play. 
 
The children will begin specialist lessons straightaway accompanied by the class TA. Within the 
classroom there is always a Teacher input when the children sit on the carpet before moving on to 
small group work. Two groups work with the TA and two with the teacher and these rotate 
throughout the week and in lessons. All work is differentiated to suit individual needs and abilities. 
During independent activities the children can make use of a wide range of resources such as sand, 
water, Play-Doh, role play etc. They can use the outside area and can freeflow in and out. There are 
cross-curricular activities within lessons and all lessons are jointly planned by staff. We encourage 
child-led learning, child-initiated and independent learning, and encourage children to make links in 
their learning.  
 
As well as the timetable, we factor in time for Phonics, dough disco, Show and Tell and sharing 
stories. The timetable is flexible to adapt to the children’s needs and interests. 
 
PE  
Parents/guardians have access to their child’s timetable before term commences. For a child with PE 
on the first day of term, parents/guardians should not worry about coming in to school in the PE kit, 
but we do expect the PE kit to be worn to school for the subsequent PE lesson - they should bring 
their uniform in their PE bag. Please label all clothing including both socks. We expect the children 
to get dressed independently, but we will help them with buttons and ties. If a child is not quite 
independent when getting dressed, then we recommend that parents/guardians practise this during 
the summer holidays.  
 
 
Uniform  
Mrs Knight, their Art Teacher, has requested that art aprons are clearly labelled in large letters on 
the front.  
 
The children need a school fleece and a school waterproof coat with the name label attached next to  
the hook at the top of the coat. The children need a woolly hat for the winter and a sun hat for the 
subsequent terms. Parents/guardians should ensure that both gloves are labelled. Sown in labels are 
best as pen tends to rub out after a while.  



 
Snacks  
Parents must provide a small, healthy snack in a box or in its own packaging (labelled), keeping the 
number of items limited to a few to ensure the child has time to eat it at break time. The break also 
includes a run around and a visit to the toilet. Crisps are allowed on a Friday only. The children have 
a choice of either milk or water at break and they choose their preference at the beginning of term. 
Water is available for all children throughout the day.  
 
Lunchtime  
Nursery staff have been preparing the children for lunchtimes by encouraging them to clear their 
plate and they have experienced lunch in the dining hall. We are happy to help cut up food, but do 
expect the children to be able to use a knife and fork correctly. We also promote and model good 
table manners. We encourage the children to try new things and always encourage them to 
consume something from the salad bar which includes; ham, chicken, cheese, salads, pasta, and rice 
amongst other options. We do not insist that the children eat everything on their plate as we 
understand that there are some things that children do not like, but we always encourage them to 
eat enough to sustain them throughout the day.  
 
Reading, expectations and keywords 
Each child will be given a reading book during the second full week of term, after we have carried 
out our baseline observations and phonics assessments. The book that a child is given may change as 
we reassess the best scheme or books for them. We change books on a Monday, Wednesday and 
Friday. We do not give two books out at one time because we want every child to have gained a 
solid understanding of each book, as well as be able to retell the story and answer questions before 
starting a new book. This is why we may not change the books every day.  
 
Please note that we have a variety of reading schemes and a child may read books from different 
schemes to broaden their reading. They also do not have to finish a scheme or book band before 
moving onto the next one. However, they do need to be secure with their understanding and 
phonics. Each child should practise the keywords we send home. These are sent home each Friday - 
usually three. We expect parents/guardians to help their child recognise these keywords. They are 
on flashcards and some of them have actions. If a child can already recognise their keywords then 
we ask that parents/guardians help their child to learn how to spell them. When we model writing in 
class, we always spell keywords correctly so this will help if it is reinforced at home. We also display 
the keywords on a wall and encourage the children to look at them when writing independently.  
 
We are often asked by parents/guardians how they can help with reading on the intervening days.  
Here are some suggestions: 
• Comprehension is very important. Please consider asking: 
 What was your favourite part? Who was your favourite character? Why? Did you enjoy the 

story? Can you retell the story? What happened at the beginning/middle/end?  
• You can also supplement our books with your own books from home or from the Library.  

 
Handwriting 
As most of you will know, we teach cursive handwriting and we have already seen that some 
children can form some cursive letters in their names. We would be most grateful if 
parents/guardians would help their child practise the letters of the week at home.  We promote 
correct pencil grip from the start.  



 
 
Collection  
The school day ends at 15:15. Please note that Storytime is only for children who have an Upper 
School sibling, ie a child in Years 3 – 6, or a travel arrangement with a child in Upper School. If a 
parent/guardian cannot pick their child up at 15:15 then they will need to be booked in to the after 
school club, TLC. If a child attends Storytime, please let the EYFS staff know which days, so that we 
can support the transition to this facility. TLC supply us with a register.  
 
Upon dismissal at the door, parents/guardians must come forward so that we can recognise them. 
Please make sure whoever is collecting the child knows the password. The password will be asked 
for if we do not recognise the person collecting. If someone different is collecting the child, including 
a friend in class, family member, nanny/childminder etc. they must have the password. We have a 
very robust safeguarding policy and we will not allow any child to leave the premises unless the 
password is provided.  
 
At the end of the day we expect the children to be looking smart in their uniform: the buttons on 
their blazer must be done up and hats on. We shake hands and say ‘Good afternoon’ with good eye 
contact.  
 
Newsletter 
Every Friday you will receive the Reception Newsletter which contains very useful information. It 
summarises what the children have completed in class each week, what they will be doing the 
following week and there is a section called Ideas to try at Home. We do not set formal homework in 
Reception, but we expect parents/guardians to read with their child and help them learn their 
keywords. We appreciate that the children are very tired by Friday and weekends are busy family 
times, but we also appreciate that some families like to do some work at the weekend. Also in the 
Newsletter there is a Notices section. Sometimes we will ask parents/guardians to provide 
something for their child, such as a creative resource, or we may inform parents/guardians about a 
particular activity the following week.  
 
Contacting us 
The end of the day is the best time to contact staff and we are always happy to arrange a meeting. 
Please call the office for an appointment. A note in the child’s Reading Record is fine too. If there are 
any issues or anything parents/guardians feel we should know (any changes in circumstances, eg. 
moving house, pet has died) then we encourage parents/guardians to let us know as soon as 
possible. If we have any problems/queries in the day then we can ring parents/guardians or we will 
ask to speak to the parent/guardian at the end of the day.  
 
Assessment 
Within the first two weeks of starting school we will carry out a baseline assessment. We use a DfE 
accredited assessment for Reception pupils. This provides their baseline data which supports the 
measurement of their progress during Reception year and beyond. The assessment is completed 
one-to-one with a child on the computer and takes around 20 minutes, but can be stopped and 
started too. A number of activities are completed with a character called Milly the Bug. The 
assessment adapts for each child, moving them on if questions are too difficult, or showing 
more challenging questions if they are answering correctly. It assesses Literacy, Numeracy, 



Communication and PSED (Personal, Social and Emotional Development). The results of the 
assessment will be shared with parents/guardians during the Autumn term Parents’ Evening.  
 
We also use a program called 2Simple to capture observations and to make ongoing assessments. As 
in Nursery, these are printed off and placed in the child’s Learning Journal. We have internal 
assessments for phonics and keywords and the results are shared with parents/guardians in the 
child’s Reading Record. We also carry out termly maths assessments relating to the topics covered.  
 
In the Spring term, the children will have a more formal English and Maths assessment. The results 
of these are shared with parents/guardians at the Spring term Parents’ Evening. At the end of the 
Reception year, we complete an EYFS profile for each child in each curriculum area, evaluated using 
an emerging/expected/exceeding scale. We use a holistic approach at St Cedd’s School with all 
assessments taken into account when reviewing each child’s strengths and areas for development.  
 
Forest School 
There will be a short information session about Forest School in September and parents/guardians  
will receive a letter and permission slip to sign. Please provide a pair of wellies by the first full week 
of term.  
 
Working in partnership 
Throughout the year we aim to work to promote a positive partnership with parents/guardians. 
Parents’ Evenings are held during the Autumn and Spring terms as well as EYFS Autumn and Spring 
information evenings, craft afternoons and termly open afternoons when parents/guardians look at 
their child’s work. The children will enjoy educational visits and parents will be able to attend a 
Forest School session.  
 
We encourage A note from home which can be something that your child has enjoyed or achieved at 
home that parents/guardians, or they, are proud of, or other information that can contribute to 
their Learning Journal. During the first full week of term there will be the Meet the Teacher session 
in which staff will go through anything not covered in this information sheet, and some general 
‘housekeeping’.  
 


