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Policy and Arrangements for Admissions  
 

This policy sets out to support the ‘Aims and Ethos’ of the school. 
 
 

The Aims of the School 
 

The philosophy underpinning St Cedd’s School is represented by the School motto: ‘Hold Fast That Which Is 
Good’. This is expressed in every part of school life. It is embodied by fellowship, where every individual’s 
contribution is counted and warmly valued within an ethos of excellence and improvement. The spirit of our 
community is based on respect for each other. The promotion of the spiritual, moral, social and cultural 
development of our children is fundamental to our work as a school community. St Cedd’s School is non-
denominational, but functions on Christian principles and values. The school is an educational ‘family’ which 
provides a friendly and supportive ethos where children’s individual abilities and potential are fully 
appreciated. The school aims to educate children in a warm and caring environment, where the highest 
possible standards are set. Boys and girls are encouraged to achieve their individual best by gaining 
appropriate skills and awareness in order to be prepared for the next stage of their education. They are helped 
to develop an awareness and appreciation of the highest achievements in all spheres of human endeavour. 
No child is barred from entry on the grounds of race, religion, sexual orientation, gender, gender reassignment 
or disabilities. 
 
The Aims of St Cedd’s School: 
 

 
At St Cedd’s School we pride ourselves in: 

 
 

 providing a secure and happy environment in which our children are encouraged to work and play 
with enthusiasm and commitment 

 
 
 

 maintaining a tradition of academic excellence whilst offering the fullest possible range of 
experiences through a broad and balanced curriculum 

 
 
 

 promoting a spiritual and moral awareness in our pupils, based on Christian principles 
 

 
 

 ensuring a friendly and supportive atmosphere in which our children’s individual abilities and 
potential are fully appreciated and nurtured 

 
 
 

 promoting at all times the qualities of integrity, kindness, charity and good manners 
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Points of entry to St Cedd’s School 
 
St Cedd’s School is a co-educational independent school for pupils aged rising 3 – 11 years. The principal points 
of entry are the intakes into Nursery and Reception, and as places arise in Years 1 – 6.   
 
The Entry Procedure 
 

 After an initial enquiry the prospective parent(s) are guided to the virtual prospectus on the website 
and to information required as per the Independent Schools Standards Regulations (ISSRs). 

 An initial tour of the school is arranged for the parents to see the school in operation, view the grounds 
and facilities and have a meeting with the Head. At this stage the child’s details are entered on the 
school database. The tour is conducted by the Head (or by the Admissions Registrar in the Head’s 
absence) and by pupils from Year 6 (usually the Head Boy and Head Girl).   

 On completion of a registration form and payment of the registration fee, the child is registered as 
‘assured’ (has a secure place in the Reception year according to the Terms and Conditions) or placed 
on the waiting list in date order of registration. A sibling priority will be given, where appropriate.  

 A written confirmation of the status of the place in the relevant year group is forwarded to the 
parent(s). 

Offer of a Place in Nursery 

 Prior to joining Nursery the child and parent(s) are invited to an introduction to St Cedd’s School 
session with the Head and Nursery staff. 

 Prior to offer of a place in Nursery, the Head of EYFS and/or EYFS teacher observes the child to provide 
a base line of skills on entry (co-operation, interest, concentration, interaction with adults and peers, 
language development, coordination and maturity). 

Offer of a Place in Reception 

 EYFS Assessments for children who attend St Cedd’s School Nursery are regularly reviewed by the EYFS 
teaching staff, including the Head of EYFS, removing the need for an assessment morning for St Cedd’s 
School Nursery pupils entering Reception. In the event of a child entering directly into Reception, the 
child will be assessed at the introduction session prior to entry.  

Offer of a Place in Year 1 to Year 6 

 For children entering Year 1 to Year 6, the availability of a place triggers an assessment morning.  
These children are invited for the morning/day to join a class as part of the acceptance process and 
during the morning/day baseline assessments are conducted to establish where the child is in their 
learning.  
 

 The Admissions Registrar telephones the parents to establish starting requirements and answers any 
queries the parents may have. 

 Offer papers are forwarded to the parents together with the School’s terms and conditions, Session 
Request Form (Nursery only), School Code of Conduct and Fee Schedule. 

 By accepting the place, by returning the offer papers and paying the Acceptance Fee, the parents 
accept the ethos of the School as described by the Head and embedded in School documentation. 
Places are offered on the basis that the parents are in sympathy with the ethos of the school and 
committed to their child’s education. 

 The database is updated to show “confirmed”. 

 Confirmation of the start date, academic year, and the date the child is invited to attend a drop-in 
session (Nursery only), are confirmed. Information relating to the child, of children in multiple settings 
and transferring from other providers, will be sought during the transition process.  

 Parents who have registered with the school are encouraged to visit St Cedd’s School on Open 
Mornings (which are held each half-term) and to various events to help them to get to know the 
school.  
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 The Starter Pack is forwarded to the parent(s) which contains:  
All Pupils 
Starter Pack letter, including guidelines on School Website log on details 
Pupil Information Sheet 
Medical Form  
Permissions Form 
Term Dates 
School Fees 
Direct Debit Form 
School Fees Refund Scheme (Rec – Yr 6) 
Breakfast Club Request (Unaccompanied children only) 
Ethnicity Form and covering letter 
Fair Processing Notice (Data Protection Act 1998) 
Parents Association letter 
TLC after school care 
School Transport Guide 
Map of school 
Parents Handbook of Information (how to access the latest copy is detailed in the starter pack) 
Returns Check List (documents) 

 
 Nursery Only 

Employer Voucher Form 
Nursery Profile 
 
Pupils Joining Mid Term/Year 
Directions to access Curriculum Guide 
School Calendar (2 copies) 
School Planner  

 

 Uniform visit 
A half an hour meeting with the Uniform Shop staff is scheduled. 
 

 First day procedures are explained. 
 
Equal Opportunities 
 
The aims of the School and the principles of excellent pastoral care will be applied to all children irrespective 
of differences in ethnic background, culture, language, religion, sexual orientation, gender and disabilities, so 
long as in the last matter the student is able to involve himself or herself in the activity concerned; equally 
these differences will be recognised and respected, and the School will aim to provide a positive culture of 
tolerance, equality and mutual respect. 
 
Special Educational Needs and Disability 
 
We welcome all children who can benefit from the opportunities that we offer and can flourish in the caring 
environment of St Cedd’s School. The school’s registration form, completed upon entry, requires parents to 
advise the school as to known Special Educational Needs and/or disability (SEND). We advise parents of 
children with physical disabilities to discuss their child’s requirements with the Head before they register their 
child for a place to ensure that the school can meet all the child’s needs through reasonable adjustments. 
Parents should provide a copy of any medical reports, Educational Psychologist’s reports and/or learning 
needs, IEPS or equivalent to support their request for special arrangements. We will discuss thoroughly with 
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parents and their medical advisers the adjustments that can reasonably be made for their child. In regard to a 
medical need a medical care plan must be in place before the child starts at the school.  
 
We then arrange for pupils with identified or suspected learning difficulties to be assessed by our SENCo. No 
child will be discriminated against on entry into school as a result of their individual needs, so long as the 
school is able to meet a child’s needs through reasonable adjustment. We do not, however, have the facilities 
to offer a highly specialised and intensive treatment programme for children with multiple special educational 
needs. If the parents accept a place for their child we offer specialist lessons with the SENCo and support in 
class. We work closely with the child and his/her parents to help him/her to overcome the barriers that his/her 
difficulties present. 
 
Accessibility Plan serves to: 
 

 Increase the extent to which disabled pupils can participate in the school curriculum 

 Improve the physical environment of schools to increase the extent to which disabled pupils can 
take advantage of education and associated services 

 Improve the delivery to disabled pupils of written information which is provided to pupils who are 
not disabled.  This is done within a reasonable period of time and in formats which take account of 
views expressed by the pupils or parents about their preferred means of communication. 

 
More Able and Talented 
 
The school has an inclusive curriculum, providing a framework of well-defined and achievable aims and 
objectives, and includes the choice of appropriate teaching methods and learning environments for individual 
pupil progress differentiated to support all abilities including the more able and talented pupils. Through this, 
opportunities for success are built into the programmes of learning in the classroom to nurture positive 
attitudes and inspire confidence in pupils with regard to their own abilities. 
 
English as an Additional Language (EAL) 
 
Pupils who do not have English as their first language may apply for a place in the usual way and will receive 
support.  
 
Catering 
 
Children with diagnosed food allergies have care plans and their catering needs are met. Our catering service 
may not however meet all the conditions of a Halal diet.  
 
Admissions Register 
 
It is a legal requirement that the school holds an Admissions Register which complies with the most recent 
legislation.  
 
For each pupil the school will require the following details so that the Admissions Register will contain: 
 

 The pupil name in full 

 Their sex 

 The name and address of every person known to the school to be a parent of the pupil (and an 
indication of the parent with whom the pupil normally resides) 

 At least one telephone number at which the parent can be contacted in the event of an emergency 
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 The telephone number of a relative who can be contacted in the event the parent cannot be reached 
in an emergency 

 The pupil’s day, month and year of birth 

 The day, month and year of the pupil’s admission or readmission to the school 

 The name and address of the school last attended, if any 
 
Complaints 
 
Copies of the School’s complaints procedure can be downloaded from our website www.stcedds.co.uk and 
will be forwarded to parents on request. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

http://www.stcedds.co.uk/
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This policy is reviewed at least annually and is included in the School’s policy review schedule.  
 
Governors’ Committee normally reviewing:    Council of Governors 
 
Person responsible for implementation and monitoring: Admissions Registrar who works closely with 

the Head 
 
Period of review:      At least annually 
 
Latest review:        September 2016 
 
Other relevant policies and procedures:     Equal Opportunities Policy 

Complaints Procedure 
Anti-Bullying Policy 
Behaviour Management - Rewards and 
Sanctions  
Health and Safety 
Educational and Welfare Provision for SEND 
EAL Policy 
PSHEE Curriculum  
SENDA Accessibility Plan 
More Able and Talented provision  
 

Other relevant documents:     Staff Handbook 
Parents Handbook of Information 
Virtual Prospectus  
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
SAFEGUARDING STATEMENT 
St Cedd’s School is committed to maintaining a safe and secure environment for all pupils and a ‘culture of vigilance’ 
to safeguard and protect all in its care, and to all aspects of its ‘Safeguarding and Promoting the Welfare of Pupils Policy’. 
 
EQUAL OPPORTUNITIES STATEMENT 
The aims of the School and the principles of excellent pastoral care will be applied to all children irrespective of differences in ethnic 
background, culture, language, religion, sexual orientation, gender, gender reassignment and disabilities, so long as in the last matter 
the student is able to involve himself or herself in the activity concerned; equally these differences will be recognised and respected, 
and the School will aim to provide a positive culture of tolerance, equality and mutual respect. 


